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A ' SO; K E H O A C H 
tJEN ̂ ^̂ ^ Tuyen d ing vien chuc Van phong dang ky quyen su dung dat Quan 12 

/ Can cu Luat vien chuc ngay 15/11/2010: 

( [ Can cu Nghi dinh so 29/2012/ND-CP ngay 12 thang 4 nam 2012 cua Chinh 
J ^ ^ ^ . phii ve tuyen dung, su dung va quan ly vien chuc; 

^ • ^ Can cu Thong tu s6 15/2012/TT-BNV ngay 25 thang 12 nam 2012 cua Bo 
u hudng dan ve tuyen dung, ky ket hgp dong lam viec va den bu chi phi dao 

tao, boi duong doi voi vien chuc; 

Can cii Thong tu 16/2012/TT-BNV ngay 28 thang 12 nam 2012 cua Bg Ngi 
vu ve ban hanh Quy che thi tuyen, xet tuyen vien chuc; Quy che thi thang hang 
chuc danh nghe nghiep doi voi vien chuc; 

Can cu Quyet dinh s6 625/QD-UBND ngay 17 thang 6 nam 2014 cua Uy ban 
nhan dan Quan 12 ve giao chi tieu bien che hanh chinh, su nghiep nam 2014; 

Thuc hien K§ hoach so 330/KH-UBND ngay 21 thang 11 nam 2014 cua Uy 
ban nhan dan Quan 12 ve tuyen dung vien chuc Quan 12. Phong Tai nguyen va Moi 
trudng xay dung Ke hoach tuyen dung vien chuc nam 2015 cu the nhu sau: 

I . Muc dich, nguyen tac, pham vi doi tirgng ap dung: 

1. Muc dich: 

Don vi to chuc xet tuyen vien chuc de bo sung so lugng vien chuc con thieu 
so vdi chi tieu vien chuc dugc Uy ban nhan dan Quan 12 giao nam 2014 cho Van 
phong dang ky quyen su dung dat, nham dam bao ve sd lugng bien che, dung co 
cau, gdp phan xay dung doi ngu vien chuc cd chuyen mdn nghiep vu tot, dap ung 
yeu cau nhiem vu cong tac dugc giao. 

Can cu Ke hoach tuyen dung vien chuc cua Uy ban nhan dan quan va nhu cau 
cong viec cua Van phong dang ky quyen su dung dat; do do, don vi xet tuyen bd 
sung ddi ngu vien chuc cd pham chat dao due, nang luc, trinh do chuyen mdn 
nghiep vu dam bao tieu chuan, chuc danh cua vi tri viec lam can xet tuyen va nhu 
ciu cua don vi theo chi tieu bien che dugc giao. 

Cdng tac xet tuyen vien chuc dam bao cdng khai, khach quan, dan chu, cdng 
b^ng va dung quy dinh cua phap luat. Xet tuyen sd bien che ung vdi timg chuc danh 

A A 

nghe nghiep ngach vien chuc con thieu. 



2. Nguyen tac: 

- Viec xet tuyen vien chuc phai can cu vao nhu cau cong viec, vi tri viec lam 
gan voi chuc danh nghe nghiep va so lugng ngudi lam viec da dugc duyet; theo chi 
tieu bien che dugc giao. 

- Viec xet tuyen phai dam bao cong khai, minh bach, khach quan va dung 
phap luat, dam bao tinh canh tranh. 

- Nhiing ngudi dugc tuyen chgn phai dam bao dung tieu chuan chuyen mdn, 
nghiep vu gan vdi chuc danh nghe nghiep, hang chuc danh nghe nghiep can xet 
tuyen. 

3. Pham vi ap dung: 

Van phong dang ky quyen su dung dat Quan 12. 

I I . Thuc trang tinh hinh doi ngu vien chuc hien co: 
Tdng sd lao ddng hien cd mat tai Van phong dang ky quyen su dung dat la: 

110 ngudi, trong do: 

- Tdng sd bien che dugc giao la: 27 bien che; 

- Cdng chuc, vien chuc hien cd la : 10 ngudi; 
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- Hgp ddng lao ddng: 100 ngudi; 

- Sd bien che con thieu so vdi bien che dugc giao la: 17 ngudi. 

I I I . Nhu cau va chi tieu vien chuc can tuyen dung: 

1. To chuc xet tuyen: 
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Can cu Ke hoach tuyen dung vien chuc cua Uy ban nhan dan quan va nhu cau 
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cdng viec ciia Van phong dang ky quyen sii dung dat dugc dua theo de an vi tri viec 
lam da dugc Uy ban nhan dan quan duyet. 

So vdi tinh hinh thuc te ciia ddi ngu vien chuc ciia Van phong dang ky quyen 
sii dung dat thdi gian qua, dcm vi chua sii dung het sd bien che vien chiic dugc giao, 
do do viec xet tuyen bd sung vien chiic cho Van phong dang ky quyen sii dung dat 
la can thiet nham dap ung nhu cau cdng viec thuc te ciia dcm vi cung nhu su dung 
het sd bien che dugc giao. 

2. Chi tieu can xet tuyen: 17 bien che 
3. Ngach vien chiic can tuyen dung: 
Tuyen dung vao cac vi tri tuong ling vdi cac ngach sau: 
3.1 Ngach chuyen vien: cdng tac tai Td Dang ky tham muu thuc hien cac thii 
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tuc dang ky ve quyen sii dung dat, quyen sd huu nha d va tai san khac gan lien vdi 
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dat (Ian dau) va cac trudng hgp cd nhu cau chuyen muc dich sii dung tren dia ban 
quan ddi vdi hd gia dinh, ca nhan, ngudi Viet Nam dinh cu d nude ngoai dugc sd 
huu nha d tai Viet Nam; cung cap thdng tin dia chinh de xac dinh nghia vu tai 
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chinh; chinh ly hd so dia chinh, ban dd dia chinh theo ngi dung thuc hien; tham muu 
giai quyet cac vu viec lien quan va cac vu viec theo chi dao: 4 vi tri 
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3.2 Ngach chuyen vien: cong tac tai To Dang ky bien dong thuc hien cac thu 

tuc dang ky bien dong ve quyen su dung dat, quyen sd huu nha d va tai san khac 
gan lien vdi dat tren dia ban quan ddi vdi hd gia dinh, ca nhan, ngudi Viet Nam 
dinh cu d nude ngoai dugc sd huu nha d tai Viet Nam; cung c4p thdng tin dia chinh 
de xac dinh nghia vu tai chinh; chinh ly hd so dia chinh, ban do dia chinh theo ngi 
dung thuc hien; thdng ke, kiem ke dat dai; tham muu giai quyet cac vu viec lien 
quan va cac vu viec theo chi dao: 3 vj tri 

3.3 Ngach chuyen vien: cdng tac tai Td Do Dac thuc hien trich do dia chinh 
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thua dat, khu dat va tai san gan lien vdi dat; kiem tra chat lugng tai lieu trich do dia 
chinh thua dat do ngudi su dung dat cung cap trudc khi su dung, quan ly: 4 vi tri 

3.4 Ngach chuyen vien: cdng tac tai Td Tiep nhan va tra ket qua phu trach 
viec hudng dan, tiep nhan va tra ket qua hd so hanh chinh; luan chuyen hd so, giao 
va nhan hd so; tiep cdng dan, giai thich, hudng dan ngudi dan ve quy trinh, thu tuc 
giai quyet hd so hanh chinh thudc ITnh vuc TNMT: 1 vi tri 

3.5 Ngach chuyen vien: cdng tac tai Td Tdng hgp phu trach nhiem vu hanh 
chinh quan tri; ke toan tai chinh; td chuc lao ddng tien lucmg; ke hoach- tdng hgp: 2 
vi tri 

3.6 Ngach ke toan vien: cdng tac tai Td Ke toan phu trach viec thu phi, le phi 
va thu tu cac hoat ddng cung cap thdng tin ve dia chinh, trich do dia chinh thua dat, 
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trich luc ban dd dia chinh, trich sao hd so dia chinh 2 vi tri 
3.7 Ngach chuyen vien: cdng tac tai Td Van thu luu tru phu trach luu tru, 

quan ly va chinh ly toan bd hd so dia chinh va co sd du lieu thudc tinh dia chinh ddi 
vdi tat ca cac thua dat tren dia ban quan, ban luu, ban sao Giay chung nhan va cac 
giay td khac lien quan; cung cap sd lieu dia chinh cho co quan chuc nang: 1 vi tri 

IV. Dieu kien dang ky du tuyen: 
Can cu Dieu 6, Quyet dinh so 47/2013/QD-UBND ngay 17 thang 10 nam 

2013 cua Uy ban nhan dan thanh phd ban hanh Quy dinh tuyen dung vien chuc va 
xep lucmg khi bd nhiem chuc danh nghe nghiep: 

1. Ngudi cd du cac dieu kien sau day khdng phan biet dan tdc, nam nu, thanh 
phan xa hgi, tin ngudmg tdn giao dugc dang ky du tuyen vien chuc: 

a- Ve quoc tich: Cd qudc tich Viet Nam va cd hd khau thudng tru tai Thanh 
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phd Hd Chi Minh; 
b- Tudi ddi du tuyen: Tu 18 tudi trd len va trong dd tudi lao ddng theo quy 

dinh ciia phap luat lao ddng. 

c- Cd dcm dang ky du tuyen; 

d- Cd ly lich rd rang; \ 
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d- Cd van bang, chung chi dao tao, chung chi hanh nghe hoac cd nang khieu 
ky nang phu hgp vdi vi tri viec lam; 

e- Dii sue khde dd thuc hien cdng viec hoac nhiem vu theo vi tri viec lam 
dang ky du tuyen. 

2. Ddi vdi xet tuyen dac each: 



Ngoai cac dieu kien tren, doi tugmg dugc xet tuyen dac each phai thoa mot 
trong cac dieu kien sau: 

a- Ngudi c6 kinh nghiem cdng tac theo quy dinh tai Diem a, Khoan 1, Dieu 
14 Nghi dinh sd 29/2012/ND-CP hien dang cdng tac trong nganh hoac ITnh vuc hoat 
ddng nghe nghiep can tuyen; cd thdi gian lien tuc tu du 36 thang trd len thuc hien 
cdng viec hoac nhiem vu cd yeu cau ve trinh dd, nang luc, ky nang chuen mdn, 
nghiep vu phu hgp vdi vi tri viec lam can tuyen (khdng ke thdi gian tap su, thu 
viec); trong thdi gian cdng tac khdng vi pham phap luat den muc hi xu ly ky luat 
hoac truy cuu trach nhiem hinh su, dugc danh gia la hoan thanh tdt nhiem vu dugc 
giao; dap ung dugc ngay yeu cau cua vi tri viec lam can tuyen dung. 
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b- Ngudi tdt nghiep dai hoc loai gidi, tdt nghiep thac sT, tien sT trong nude va 
ngoai nude theo quy dinh tai Diem b, Khoan 1, Dieu 14 Nghi dinh sd 29/2012/ND-
CP, cd chuyen nganh dao tao phu hgp vdi yeu c4u cua vi tri viec lam can tuyen 
dung; trudng hgp sau khi tdt nghiep da c6 thdi gian cdng tac thi phai cdng tac trong 
nganh hoac ITnh vuc hoat ddng nghe nghiep can tuyen, trong thdi gian cdng tac 
khdng vi pham phap luat den muc hi xu ly ky luat hoac truy cuu trach nhiem hinh 
su, dugc danh gia la hoan thanh tdt nhiem vu dugc giao trong thdi gian nay. 

V. Ho SO" dang k y du" tuyen, thdi gian va dia diem nop ho sir: 

1. Ho sa du* tuyen gom: 
Can cu Khoan 1, Dieu 7, Quyet dinh so 47/2013/QD-UBND ngay 17 thang 

10 nam 2013 cua Uy ban nhan dan thanh phd ban hanh Quy dinh tuyen dung vien 
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chuc va xep luomg khi bd nhiem chuc danh nghe nghiep, hd so du tuyen vien chuc 
bao gdm: 

a- Dom dang ky du tuyen vien chuc theo Mau 1 ban hanh kem theo Thdng tu 
sd 15/2012/TT-BNV ngay 25/12/2015 cua Bd Ngi vu; 

b- Ban so ydu ly lich ca nhan tu thuat cd xac nhan cua UBND xa, phudng, thi 
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tran noi dang ky hd khau thudng tru thdi han 06 thang tinh den ngay nop hd so du 
tuyen; 
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c- Giay khai sinh hoac chung minh nhan dan va hd khau thudng tru (Ban sao 
haple); 
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d- Ban sao cac van bang: Bang tdt nghiep THPT; Bang tdt nghiep chuyen 
mdn, sd diem hoac bang diem ket qua hgc tap va diem tdt nghiep, cac loai chung 
chi. Trudng hgp cd van bdng, chung chi va kdt qua hgc tap do co sd dao tao nude 
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ngoai cap phai dugc cdng chung dich thuat sang tieng Viet va dugc co quan tham 
quyen chung thuc; 

d- Giay chung nhan sue khde con gia tri su dung do co quan y te du dieu kien 
dugc kham sue khde chung nhan theo quy dinh tai Thdng tu sd 14/2013/TT-BYT 
ngay 06 thang 5 nam 2013 cua Bd Y te ve viec hudng dan kham sue khde; 
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e- Giay chung nhan thudc ddi tugng uu tien trong tuyen dung vien chuc (neu 
cd) dugc CO quan, td chuc cd tham quyen chung thuc; 

A 
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2. Thoi gian va dja diem nop ho so: 
Thdi gian nhan hd so dir kien tir ngay cdng bo ke hoach tuyin dung d§n hit 

ngay 20 thang 03 nam 2015 (Se thdng bao chinh thuc khi k l hoach dugc Uy ban 
nhan dan quan phe duyet). 

Td Van thu luu tru Van phong Dang ky quyen su dung dit Quan 12 true tiep 
nhan hd so ciia ngudi du tuyen, sau dd tdng hgp ho so cua ngudi du tuyIn, s4p xep 
theo dung trinh tu thanh phan hd so dugc quy dinh neu tren trinh hgi ddng xet tuyen 
va giii ve phong Ngi vu xem xet tham dinh. 

3. Phi du- tuyen: 260.000 ddng/ngudi/lan du tuyen. 

Phi du tuyen do Van Phong Dang ky quyen su dung dat thu khi nhan hd so du 
tuyen va quan ly su dung theo quy dinh tai Thdng tu sd 163/2010/TTLT-BTC-BNV 
ciia Lien Bd Tai chinh va Bd Ngi vu ngay 20/10/2010. 

VI. Hinh thuc, noi dung tuyen dung va xac dinh ngudi trung tuyen: 
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1. Hinh thuc tuyen dung: Xet tuyen dac each ddi vdi nhung hd so dii dieu 
kien theo Khoan 2 Muc I I ciia Ke hoach Uy ban nhan dan quan va kem theo so Bao 
hiem xa hgi. 

2. Noi dung xet tuyen: 

2.1.Kiem tra ve cac dieu kien, tieu chuan, van bang, chiing chi theo tieu 
chuan chiic danh nghe nghiep tuong ling vdi tung vi tri viec lam can tuyen va cac 
yeu cau mang tinh dac thu ciia don vi; 

2.2 Can cii ket qua danh gia, phan loai hang nam cua ngudi lao ddng dat tu 
miic hoan thanh tot nhiem vu trd len hoac sat hach thdng qua thuc hanh ve trinh dd, 
nang luc chuyen mdn nghiep vu ciia ngudi dugc xet tuyen dac each. 

3. Xac dinh ngircn trung tuyen: 

Ket qua xet tuyen lay theo thii tu tir cao xudng thap den het chi tieu dugc 
tuyen dung cua timg vi tri viec lam. 

3.1 Ngudi tning tuyen trong ky xet tuyen vien chiic phai cd du cac dieu kien 
tai muc VI.2 neu tren. 

3.2 Trudng hgp cd tir 2 ngudi trd len cd ket qua xet tuyen bang nhau thi 
ngudi cd diem sat hach (phong van hoac thuc hanh) cao hem la ngudi tning tuyen. 
Diem sat hach tinh theo thang diem 100. 

3.3 Neu tdng sd diem ciia ngudi cd diem sat hach bang nhau thi Thu trudng 
dcm vi se quyet dinh ngudi tning tuyen theo thii tu uu tien quy dinh tai khoan 2 
Dieu 10 Nghi dinh'so 29/2012/ND-CP: 

a) Anh himg lire lugng vu trang, Anh hung lao ddng; 

b) Thucmg binh; 

c) Ngudi hudng chinh sach nhu thuomg binh; 



d) Con liet sT; 

d) Con thuong binh; 

e) Con cua ngudi hudng chinh sach nhu thuong binh; 

g) Ngudi dan toe it ngudi; 

h) Dpi vien thanh nien xung phong; 
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i) Doi vien tri thuc tre tinh nguyen tham gia phat trien ndng thon, mien niii 
tir du 24 thang trd len da hoan thanh nhiem vu; 

k) Ngudi hoan thanh nghia vu quan su; 

1) Ngudi du tuyen la nu. 

3.4 Trudng hgp v in khdng xac dinh dugc ngudi trung tuyen theo thu tu uu 
tien tren thi ngudi dung dhu co quan cd tham quyen tuyen dung vien chuc true tiep 
phong van va quyet dinh ngudi tning tuyen. 

VII . Hoi dong xet tuyen tai dan vj: Du kien gdm 07 thanh vien. 

1. Thanh vien hoi dong xet tuyen: theo quy dinh tai Khoan 1, Dieu 6 Nghi 
dinh sd 29/2012/ND-CP ngay 12 thang 4 nam 2012 ciia Chinh phii v l tuyen dung, 
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sii dung va quan ly vien chuc, gdm: 
a) Chii tich Hgi dong: 6ng Trdn Thanh Ngoan - Giam doc Van phong Dang 

ky quy In sii dung dat Quan 12 

b) Phd Chii tich Hgi dong: 

- 6ng Nguyen Trdn Thanh Phong - Phd Giam Giam ddc Van phong Dang ky 
quyen sii dung dat Quan 12; 

- 6ng Pham Van Tung - Phd Giam Giam ddc Van phong Dang ky quyen sii 
dung dat Quan 12; 

c) Uy vien kiem thu ky Hgi ddng: Ba Nguyen Thi Thuy Thanh- Td trudng td 
Tdng hgp Van phong Dang ky quyen sii dung dat Quan 12; 

d) Cac liy vien khac: 

- 6ng Nguyen Thanh Phong - Td trudng to Dang Ky Bien Ddng Van phong 
Dang ky quyen sii dung dat Quan 12; 

- 6ng Le Phan Quang Tien - Td trudng td Tiep nhan va tra ket qua Van 
phong Dang ky quyen sii dung dat Quan 12; 

- Ba Tran Thi Thu Thao - Td trudng td Van thu luu tru Van phong Dang ky 
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quyen S i i dung dat Quan 12; 



Md-i: Phong Noi vu Quan 12 

2. Nhiem vu cua Hoi dong xet tuyen: 

Hgi dong xet tuyen lam viec theo nguyen tac tap the, bieu quylt theo da so 
voi cac nhiem vu va quyen han nhu sau: 

- Thong bao cong khai ke hoach tuyen dung, dieu kien, tieu chuan, ho so 
trong don vi. 

- Thanh lap cac bg phan giup viec phuc vu xet tuyen. 

^ - Tiep nhan ho so du tuyen, to chuc so tuyen, cong bd danh sach nhung ngudi 
du dieu kien va dii tieu chuan du tuyen. 

- Td chiic xet tuyen, tdng hgp, bao cao ket qua xet tuyen den Phong Tai 
nguyen va Mdi trudng de xem xet trinh Uy ban nhan dan quan phe duyet (thdng qua 
phdng Ngi vu). 
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- Giai quyet khieu nai, td cao ciia ngudi du tuyen. 
Hgi ddng xet tuyen vien chiic Van phdng Dang ky quyen sii dung dat dugc sii 

dung con dau ciia Van phdng Dang ky quyen sii dung dat Quan 12 trong qua trinh 
thuc hien nhiem vu. 

VIII. To chiic thirc hien: 

- Td Van thu - Luu tru thdng bao cdng khai, niem yet ke hoach tuyen dung 
vien chiic ciia Van phdng Dang ky quyen sii dung dat Quan 12. 

- Niem yet cdng khai tai try sd ngi dung thdng bao tuyen dung vien chiic ve 
dieu kien, tieu chuin, ho so ciia ngudi du tuyen va ket qua xet tuyen vien chiic ciia 
Van phdng Dang ky quyen sii dung dat Quan 12. 

- Cac thanh vien Hgi ddng xet tuyen thuc hien nhiem vu da dugc phan cdng 
theo diing quy dinh hien hanh ve tuyen dung vien chiic. 

Tren day la ke hoach xet tuyen vien chiic Van phdng Dang ky quyen sii dung 
dit Quan 12, rat mong su quan tam xem xet, phe duyet ciia Uy ban nhan dan quan 
de don vi sdm trien khai thuc hien./. 
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