Loai thu tuc: Pang ky hop tac xa

(Ban hanh kém theo Quyét dinh so 3935/QD-UBND ngay 21 théng 10 ndm 2020 ciia Uy
ban nhan dan Thanh pho Ho Chi Minh)

1. Hinh thirc ndp:
- Truc tiép tai: B0 phan Tiép nhén va Tra két qua Quan 12
- Truc tuyén tai: https://dichvucong.hochiminhcity.gov.vn

2. Thoi han giai quyét:
Trong thoi han 03 ngay lam viée, ké tir ngay nhan duoc hd so day du va hop 18
3. Thanh phén hd so

Thanh phan hé so Ban | Ban
chinh | sao

Gidy dé nghi dang ky thanh 1ap hop tac xi (theo mau) X

Diéu 1¢ hop tac xa (theo mau) X

Phuong an san xuat kinh doanh (theo mau) X

Danh sach thanh vién hop tac xa (theo mau) X

Danh sach Ho1 ddng quan tri, giam ddc (téng~giém dbc), Ban Kiém

soat hodc kiém soat vién hop tac xa. (theo mau)

Nghi quyét ctia hoi nghi thanh 1ap. X

Gidy to chung thuc ca nhan ciia ngudi dén lam thu tuc: X

+ Péi voi cong dan Viét Nam: Thé cian cude cong dan hodc gidy X
chtirng minh nhan dan con hiéu luc (c6 chiing thuc).

+ Pbi v6i ngudi nude ngoai: Ho chiéu hodc gidy to c¢o gia tri thay
thé hd chiéu nudc ngoai con hiéu luc (cé chiing thuc).

Truong hop nguoi c6 thim quyén ding ky hop tac xa uy quyén cho
to churc, ca nhan khac khi thyc hién thu tuc dang ky hop tac xa,
nguoi dugce uy quyén phai ndp tai co quan dang ky hop tac xa cac X
loai gidy to sau:

X
+ Hop dong hop 18 cung cap dich vy vai to chtrc 1am dich vu ndp
ho so, nhan két qua va gidy gidi thiéu cia t6 chirc d6 cho ca nhan
thuc hién nop hd so, nhan két qua; hoac
Vin ban iy quyén cho ca nhan thyc hién ndp hd so, nhan két qua
theo quy dinh cta phap luat. X

4. L¢ phi: . i
* Phi, 1€ phi: 100.000 dong/lan


https://dichvucong.hochiminhcity.gov.vn/

* Cac truong hop duoc mién phi, 16 phi: Ho nghéo, ngudi cao tudi, ngudi khuyét tat, ngudi
c6 cbng vaéi cdch mang.

5. Co sé phap ly:
- Luat hop tac xa nam 2012;
- Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot sé diéu cua Luat

hop tac x&;

- Nghi dinh sb 61/2018/ND-CP ngay 23/4/2018 ctia Chinh phu vé thuc hién co ché mot

ctra, mot cira lién théng trong giai quyét thu tuc hanh chinh.

- Thong tu s6 03/2014/TT-BKHDT ngay 26/5/2014 cua Bo Ké hoach va Pau tu huéng

dan vé ding ky hop tac x& va ché do bao céo tinh hinh hoat dong caa hop tac xa;

- Thong tu s6 07/2019/TT-BKHDT ngay 08/4/2019 ctia Bo Ké hoach va Pau tu sira doi,
b sung mot s6 dieu cua Thong tu s6 03/2014/TT-BKHPT ngay 26 thang 5 nam 2014
cua Bo Ké hoach va Pau tu hudng dan vé diang ky hop tac x4 va ché do bao céo tinh

hinh hoat dong cua hop tac x&;

- Quyét dinh s6 654/QD-BKHDT ngay 08/5/2019 ctua Bd Ké hoach va Pau tu cong bd
danh muc thu tuc hanh chinh sira doi, b6 sung, huy bo trong linh vuc thanh 1ap va hoat
dong cua lién hiép hop tac xa va hop tac xa thuoc pham vi chie niang quan ly caa Bo Ké

hoach va Pau tu;

- Théng tu s 85/2019/TT-BTC ngay 29/11/2019 ctua Bo Tai chinh hudéng dan vé phi va
18 phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh phé truc thudc

Trung wong;

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 cia UBND Thanh ph H6 Chi
Minh ban hanh muc thu 10 loai phi va 07 loai I phi trén dia ban Thanh phé Ho6 Chi
Minh;

- Quyét dinh s6 17/2018/QD-UBND ngay 16/05/2016 cia UBND Thanh ph Ho Chi
Minh sira di, bai bo cac phu luc ban hanh kém theo Quyét dinh s6 52/2016/QD-UBND
ngay 10/12/2016 caa UBND Thanh phé H6 Chi Minh ban hanh muc thu 10 loai phi va
07 loai Ié phi trén dia ban Thanh phé H6 Chi Minh;

- Nghi quyét sé 28/2018/NQ-HPND ngay 07/12/2018 cua Hoi ddng nhan dan Thanh

phé Hb Chi Minh vé giam 1 phi thuc hién céac thu tuc hanh chinh &p dung dich vu céng



truc tuyén muc d6 3 va mirc d6 4 thudc tham quyén quyét dinh cua Hoi dong nhan dan
thanh phé;

- Quyét dinh s6 3935/QD-UBND ngay 21/10/2020 caa UBND Thanh phé H6 Chi Minh vé
viéc cong bé Danh muc tha tuc hanh chinh linh vure thanh 1ap va hoat dong cua lién hiép hop
tac x&, thanh lap va hoat dong cua hop tac xa, thanh lap va hoat dong cua ho kinh doanh
thudc pham vi chirc ning quan ly cua S& Ké hoach va Pau tu.

6. Biéu mau

Phu luc I-1

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

...... ngay..... thang..... nam....
GIAY PE NGHI
Pang ky thanh lap hep tac xa

Kinh gui: Tén co quan dang ky hop tac xa

T6i 1 (ghi ho tén bang chizin hoa):.........c.cc......... la nguoi dai dién theo phap
luat caa hop tac xa

DPing ky thanh 14p hep tac xa véi cac ngi dung sau:
1. Tinh trang thanh 1ap (ddnh ddu X vao 6 thich hop)

Thanh lap mai L]
Thanh 1ap trén co so tdch hop tac xa [
Thanh 1ap trén co sd chia hop tac xa [
Thanh lap trén co s hop nhat hop tac xa []

2. Tén hep tac xa:

Tén hop tac x4 viét bang tiéng Viét (ghi bang chiz in hoa):........ccccevee ...

3. Pia chi tru sé chinh:

S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/thON: .....cceevvereeeieererenn,



XA/PHUONZ/THE tHAN: o.voivvieeeceeeeeeee ettt
Quan/Huyén/Thi x4/Thanh phd thudc tinh: ........ccoeeveeveveeeeieseeseeeeieeeene,

Tinh/ThaAnh PRO: w.cveeeveeeeeeeeeeeeee ettt se s
Dién thoai (EU CO): ..vvvvevevreeerseeeeeeersinne, FaX (Mt CO): wovverereeerrenianen,
EMAail (61 CO): vovoveeeeeseeeeeeeeeeeeeesn, Website (néu ¢6): ..o.vuvenan

4. Nganh, nghé kinh doanh! (ghi tén va ma nganh, nghé kinh doanh theo
nganh cap 4 trong Hé thong nganh kinh té Viét Nam):

STT Tén nganh Ma& nganh Nganh, nghé kinh doanh chinh
(danh ddu X dé chon mét trong
cac nganh, nghé da ké khai)

5. Véon diéu lé:

AR N (YT T T T 20 2) TS
Von diéu 18 (DANG Chit; VIND): ...ovovoeeeeeeeeeeeeeeeeeseeeees st
Gia trj trong duong theo don vi tién nudc NEOAL (MU €O): uvvrverveverererereenae,
C6 hién thi thong tin vé gia tri trong duong theo don vi tién té nudc ngoai

trén Gidy chimg nhan ding ky hop tac xa hay khong? | ]C6 [ _|Khong

6. Nguon von dieu 1é:

Loai ngudn vén S6 tién (bang s6; VNP va gid tri twong Ty I¢
dwong theo don vi tien nuoc ngoai, néu co) | (%)

Von ngan sach nha nudc

Von tu nhan

1 Hop tac x4 c6 quyen tu do kinh doanh trong nhiing nganh, nghé ma luat khong cam;

- C4c nganh, nghé cdm dau tu kinh doanh quy dinh tai Diéu 6 Luat Pau tu, Luat stra doi, bo sung Diéu 6 va Phu
luc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 diéu kién cua Luat Pau tu;

- Béi v6i nganh, nghé dau tu kinh doanh cé diéu kién, hop tac xa chi dugc kinh doanh khi c6 du diéu kién theo
quy dinh. Danh muc nganh, nghé dau tu kinh doanh c6 diéu kién quy dinh tai Phu luc 4 ban hanh kém theo Luat
Dau tu, Luét stra ddi, bd sung Didu 6 va Phu luc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 diéu kién cua
Luat Piu tu;

- Hop tac x& chon mot trong cac nganh, nghé kinh doanh lam nganh, nghé kinh doanh chinh. Cach ghi nganh, nghé
kinh doanh thuc hién theo Khoan 5 Diéu 1 Thong tu nay.



Von nudc ngoai

Vén khac

Tong cong

7. S0 legNg thANN VIBN: ...

Danh séach thanh vién hop tac xa: (ké khai theo mdu): G+ kém

8. Ngwoi dai dién theo phap luat:

Ho va tén (ghi bang chit in hOA): ......ocoeevveereeeeeeeecreeseeresenenn. Gi6i tinh: .......
Chirc danh .......oooiii e
Sinh ngay: ........ T Dan toc: ..ocovvevvvenrnne. Qudc tich: ..ooovvvveeaeen,

Loai gidy to ching thuc cd nhan: ............cccceveee....
[ ] Chting minh nhan dan [ ] Cin cude cong dan
[ 1 Ho chiéu [ 1 Loai khdc (ghi r6):............

S6 gidy to chimg thue cAnhAn:  ........oooviiiiieii e,
Ngay cap: ..../..../... NOL CAp: ...covnn.... Ngay hét han (néu cé): .../.../...
Noi ding ky ho khau thuong tru:
S6 nha, ngach, hém, ngo, duong phé/té/xénl/ép/thén: ......................
XA/PRUONE/THI AN v
Quan/Huyén/Thi x4/Thanh phd thudc tinh: .........cccceeveeirveeririens
TINH/ThANN PRG: ...t
QUOBC ZIA: vttt ettt en st

Chd & hién tai:

S6 nha, ngach, hém, ngd, duong phd/to/xom/ap/thdn: .............ee..e...
XA/PhUONE/ T tHAN: ©.vovvveeveeeeeeeee et
Quan/Huyén/Thi x&/Thanh phd thudc tinh: .......c.ccevvevveevienrerrnnnn,
Tinh/ThANh PRO: vt
QUOC I8 covevevieveeeieeeee e,

Dién thoai (16U €6): wvvvvevvvevrrereeraene, FaX (MU CO): wovevevervrerreniaen,

EMAIL (EU CO): oot




9. Thong tin ding ky thué:

STT

Céc chi tiéu thong tin dang ky thué

9.1

Thong tin vé Giam déc (Tong giam ddc) (néu co):
Ho va tén Giam ddc (Tong gidm d6C): .....oovveevneei e,

Dien thoai: ... ..o

9.2

Thong tin vé Ké toan trudng/Phu trach ké toan (néu cé tai thoi diém
ké khai):

Ho va tén Ké toan truong/Phu trach KE tOAN: +ov e

Di€n thoai: ...,

9.3

Dia chi nhan thong bao thué (chi ké khai néu dia chi nhén théng béo
thué khac dia chi tru so chinh):

S6 nha, ngach, hém, ngd, duong phd/td/xom/ap/thon:.............cvvueen.....
XA/Phuong/Thi trAN: ......ooeie e
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ...............ccocoeoieeii,
Tinh/ThAnh Pho: ..o,
Dién thoai (néu c6): ..o Fax (néu c6): ..................

EMAIL (U CO): ool

9.4

Ngay bat dau hoat dong (truong hop hop tac xa du kién bdt dau hoat
dong ké tir ngay dwoc cap Gidy chitng nhén dang ky hop tac xa thi khéng
can ké khai noi dung nay): ........../[.......

9.5

Hinh thtrc hach toan (ddnh dau X vao 6 thich hop):

Hach toan doc lap

Hach toan phu thudc

9.6

Nam tai chinh:

Ap dung tirngay ...../....dénngay ...../....0

(ghi ngay, thang bat dau va két thiic nién do ké todn)

9.7

TONg 56 120 AONG (A1t Ki€): ...ooveveeveeeeeeeeseereeeeeseeeerers e

2 Trudng hop hop tac xa dugc cap Giay ching nhan dang ky hop tac xd sau ngay bat dau hoat dong da ké khai thi
ngay bat diu hoat dong la ngay hop tac xa dugc cap Gidy ching nhan ding ky hop tac xa.

3 - Truong hop nién do ké toan theo nam dwong lich thi ghi tir ngay 01/01 dén ngay 31/12.

- Truong hop nién do ké toan theo nam tai chinh khac ndm dwong lich thi  ghi ngay, thang bit ddu nién do ké toan
1a ngay dau tién cua quy; ngay, thang két thuc nién do ké toan 1a ngay cudi cung cua quy.

- Tong thoi gian tir ngay bit ddu dén ngay két thuc nién do ké todn phai du 12 thang hoic 4 quy lién tiép.




9.8 | Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

Co Khéng

9.9 | Phuong phép tinh thué GTGT (chon I trong 4 phwong phap)*:

KhAu trir

Truc tiép trén GTGT

Truyc tiép trén doanh s6

Khong phai nop thué GTGT

9.10 | Théng tin vé Tai khoan ngan hang (néu c6 tai thoi diém ké khai):

Tén ngén hang S tai khoan ngan hang

..............................................................................

10. Théng tin vé cac hop tac x& bi chia, bi tach, bi hep nhat (ch/ ké khai
trong triong hop thanh 1dp hop tdc xa trén co so chia, tach, hop nhat):

a) Tén hop tac xa (ghi bang chiz iN N0A): .......c.oeceveeeeeeeeeee e,
M SO NP tAC XA/MA SO TUE: ..o

S6 Gidy Chl'Ing nhan dang ky kinh doanh/Gidy Chl’Ing nhan dang ky hop tac
X& (chi ké khai néu khéng cé ma $6 hop tdc xA/ma s6 thué):............c...ccc.......

b) Tén hop tac x& (ghi bang chiz iN N0A): .......veeeeeeeeeeeeeeeeee e,
M SO hop tAC XA/MA SO TNUE:.........viveeeeeeeeeeee e

S6 Giay Chl'Ing nhan dang ky kinh doanh/Gidy Chlﬁ:ng nhan dang ky hop tac
x&° (chi ké khai néu khong co ma S6 hop tac X&8/MA s6 thué):.........cocoeeeiinn....

4 Hop tac xa cin ctr vao quy dinh cua phép luat vé thué gié tri gia ting va du kién hoat dong kinh doanh cua hop
tac xa dé xac dinh 01 trong 04 phuong phap tinh thué gia tri gia tdng tai chi tiéu nay.
5.6 Ghi theo s6 Gidy chung nhan dang ky hop tac xa dwoc cap trude ngay Thong tu ndy ¢6 hiéu lyc thi hanh.



P& nghi «ooveiii (tén co quan dang ky hop tac xa) thuc
hién cham dut ton tai d6i v6i hop tac xa bi chia, bi hop nhat va cac chi nhanh, vin
phong dai dién, dia diém kinh doanh ctia hop tac x4 bi chia, bi hop nhét.

To1 cam két:

- Tru s& chinh thudc quyén s¢ hitu/quyén sir dung hop phép cua hop tac xa
va dugc st dung ding muc dich theo quy dinh ctia phap luat;

- Chiu trach nhiém trudc phap luat vé tinh hop phap, chinh x4c va trung thuc
cta nd1 dung dang ky hop tac xa trén.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HOP TAC XA
(Ky va ghi ho tén)’
Phu luc I-2
PHUONG AN SAN XUAT KINH DOANH CUA HOP TAC XA

PHAN I. TONG QUAN VE TINH HINH THI TRUONG VA KHA
NANG THAM GIA CUA HQP TAC XA

|. Tong quan vé tinh hinh thi truong

I1. Banh gia kha nang tham gia thi truong cua hop tac xa

I11. Can ctr phap ly cho viéc thanh l1ap va hoat dong cua hop tac xa
PHAN I1. GIOI THIEU VE HQP TAC XA

. Gi6i thiéu tong thé

1. Tén hop tac xa

2. bia chi tru s& chinh

3. Vén diéu l¢

4. Sb lugng thanh vién

5. Nganh, nghé san xuat, kinh doanh

1. T6 chtc bd may va gisi thiéu chirc nang nhiém vu té chirc bo may cua
hop tac xa

PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH

7 Nguoi dai dién theo phép luat cia hop tac xa ky truc tiép vao phan nay.



I. Phan tich diém manh, yéu, co hoi phét trién va thach thic caia hop tac x&
I1. Phan tich canh tranh

111. Muc tiéu va chién luoc phat trién caa hop tac xa

IV. Céc hoat dong san xuét, kinh doanh cua hop tac xa

1. Nhu cau vé san pham, dich vu hoic viéc 1am caa thanh vién

2. Dy kién céc chi tiéu san xuat, kinh doanh ctia hop tac x4 can cir vVao hop
d6ng dich vu véi thanh vién hoic hop dong lao dong ddi véi thanh vién (doi véi
trieong hop hop tac xa tgo viéc lam)

3. Xac dinh cé&c hoat dong san xuat, kinh doanh nhiam dap ¢ng hop déng
dich vu véi thanh vién hoic hop dong lao dong ddi vai thanh vién (déi véi trieong
hop hop tac xa tqo viéc lam)

V. Ké hoach Marketing

VL. Phuong an dau tu co s& Vat chat, bo tri nhan luc va cac diéu kién khéc
phuc vu san xuét, kinh doanh

PHAN IV. PHUONG AN TAI CHIiNH

I. Phuong an huy dong va sir dung von

I1. Phwong an vé doanh thu, chi phi, loi nhuan trong 03 nam dau
III. Phuong an tai chinh khéc

PHAN V. KET LUAN

NGUOI PAI DIEN THEO PHAP LUAT
CUA HOP TAC XA
(Ky va ghi ho tén)®

6 Nguoi dai dién theo phép lut cua hop tac xa ky truc tiép vao phan nay.



Phu luc I-3
DANH SACH THANH VIEN HQP TAC XA

Tén | Ngay, | Gisi | Quoc | Dan | Ché ¢ | Noiding | S6, ngay, co quan cap Von gop
thanh | thang, | tinh | tich | toc | hién tai ky ho Chang minh nhan ————
o o Lo ae 2 S oA Giatriphan | T
Vién | nam sinh doi vai khau dan/Can cudc cong vén a6 |
déi véi thanh | thwong | dan hodc Ho chibu ongop
N A1y . oL P (bang so; | (¢
thanh vién la tra doi | doi vdi ca nhan; Giay .,
cx1s LA o2 , A ae . | VNDva gia
vién la canhén, | véica chirng nhéan dang ky )
L a . R . A - tri twong
ca nhan, nguoi | nhan; dia | doanh nghiép (hoac
. A , \ (L x , R dwong theo
nguoi dai dién | chitrusd | cac giay chung nhan e 3
S . , Z- - .. | donvitien
dai dién hop chinh doi | twong duong) doi voi , ‘.
, , , L. 2 . z nuwoC ngoal,
hop phép phap caa | Vdi to doanh nghiép; Quyeét néu c6)
cia ho hogia | chac | dinhthanh lap déi voi ¢
gia dinh dinh t6 chic
2 3 4 5 6 7 8 9 10 1
...... , ngay......i

NGUOI PAI DIEN
CUA H(

1 Trueong hop thanh vién 13 té chic thi chir ky 1a cua nguoi dai dién theo phap luat cua t6 chuec. )
2 Ngudi dai dién theo phép luat ctia hop tac xa ky truc tiep vao phan nay. Truong hop thanh 1ap méi thi khdng can dong

dau.

(Ky, ghi

ho te



Phu luc 1-4
DANH SACH HOQI PONG QUAN TRI, GIAM POC (TONG GIAM POC),
BAN KIEM SOAT, KIEM SOAT VIEN HQP TAC XA

STT Hova Ngay, | Gisi |Qudc tichDan toc Chd & hién | Noidang ky | S4, ngay

tén |thang, nam | tinh tai ho khau  cap chiing

sinh thuong trd | dan/can «

dan hoac

1 2 3 4 5 6 7 8 |

A. Danh sach Hoi dong quén tri

B. Giam d6c (Tong Giam doc)

C. Danh sich Ban kiém soat (kiém soat vién)

1
2
....... ngay.... thang.... nam...
NGUOI PAI DIEN THEO PHAP
LUAT
CUA HOP TAC XA

(Ky, ghi ho tén va déng dau)*

! Nguoi dai di¢n theo phap luat ciia hop tc Xa ky truc tiép vao phén nay. Truong hop thanh Iap méi thi khdng
phai dong d4u.



