THU TUC HANH CHINH THUQC PHAM VI CHUC NANG QUAN LY
CUA SO LAO PONG - THUONG BINH VA XA HQI
(Ban hanh kém theo Quyét dinh so 1752/QD-UBND ngay 08 thang 5 nim 2019
cua Uy ban nhan dan Thanh pho Ho Chi Minh)
Thii tuc hanh chinh thudc thim quyén gidi quyét cia Uy ban nhan
dan quan - huyén.
I. Linh vuc Bao tro xa hoi
4. Thua tuc dang ky thanh lap, ding ky thay doi ndi dung hoac cz'lp lai

glay chu’ng nhan dang ky thanh lap co s& trgr giup xa hoi ngoai cong lap
thudc thim quyén ciia Phong Lao dong — Thwong binh va X3 hoi

a) Tinh ty thuc hién:
- Buoe 1:

Ca nhan hodc t6 chic dé nghi ding ky thanh lap, dang ky thay doi noi
dung hodc cap lai gidy ching nhan dang ky thanh 1ap co so trg' giup xa hoi ngoai
cong 1ap thude tham quyén cua Phong Lao dong — Thuong binh va Xa hoi nop ho
so truc tuyén, truc tiép hodc dich vu buu chinh céng.

- Budre 2: BO phan tiép nhan va kiém tra tinh hop 18 va dau du cac gidy to

co trong hod so
~ + Truong hop ho so hop 18 va day di theo quy dinh thi thyc hién tiép nhan

ho so theo quy dinh

+ Truong hop hd so chua day du hop 1¢, cong chire dugce phan cong tiép
nhan hudng dan bo sung hoan thién theo quy dinh.

- Buée 3: Trong thoi han 05 ngay lam viéc ke tir ngdy nhan ho so day du
va hop I¢. Truong hop khong du diéu kién dé cap gidy phép c6 vin ban cho co s

vé 1y do khong du diéu kién cap ching nhan hoac dang ky thay d6i gidy ching
nhan biét va néu rd 1y do hodc yéu cau stra doi, bd sung hd so..

- Buéc 4: Can clr vao ngdy hen trén Bién nhan dén nhan két qua giai quyét
tai BO phan tiép nhan va tra két qua ho so cia Uy ban nhan dan quén - huyén.

b) Cach thirc thwe hién:
- Truc tiép tai BO phan tiép nhan va Tra két qua - ij ban nhan dan quan,

- - Truc tuyén tai: tai dia chi https://dichvucong.hochiminhcity.gov.vn hodc
Cong dich vu cong quoc gia tai dia chi https://dichvucong.gov.vn.

- Théng qua dich vu buu chinh cong.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so

* Thanh phdn ho so ding ky thanh ldp gom:

+ To khai dang ky thanh 1ap (theo MAu sé 06)- Phuong &n thanh 1ap co so.
+ Dy thao Quy ché hoat dong ciia co sé (theo Mau sd 03b).


https://dichvucong.gov.vn/

+ Ban sao chtng thuc ddi voi gidy to hop phap vé quyén str dung dat,
quyen sO hitu nha & hodc hop ddng cho thué, muon dat dai, co s vat chat va tai
san gan lién voi dat phuc vu cho hoat dong cua co so.

+ Phiéu 1y lich tu phap cua cac sang lap vién.
+ Ban sao cc gidy to sau day:

e Thé can cudc cong dan hodc hodc gidy chung minh nhan dan. Béi vai
sang 1ap vién la c4 nhan nudc ngoai st dung hd chiéu hodc ching thuc cd nhan
hop phap khac cua cac sang lap vién

o Quyet dinh thanh 13p hoac tai li¢u tuong duong khac cua to chirc va van
ban uy quyén; thé can cude cong dan hodc gidy chung minh nhan dan hoac ho
chiéu, chimg thuc ca nhan hop phéap khac ctia nguoi dai dién theo Gy quyén cia
t6 chirc.

e D6i voi sang 1ap vién 1a to chirc nude ngoai thi ban sao quyét dinh thanh
1ap hoac tai liéu twong duong phai dugc hop phap hoa lanh sy.

* Thanh phan hé so dang ky thay déi ndi dung gidy chirng nhdn dang ky
thanh lgp gom:

- Vin ban d& nghi vé viéc dang ky thay d6i ndi dung gidy chimg nhan dang
ky thanh lap;

- Ban chinh dang ky thanh 1ap co s¢ da duoc cép;

- Gidy to ¢6 lién quan chimg minh sy thay doi ndi dung gidy chtng nhan
dang ky thanh 1ap.

* Thanh phan hé so cdp lai gidy chitng nhdn déing ky thanh ldp gom:

- Vin ban dé nghi cap lai gidy ching nhan dang ky thanh lap cta co so.

- Ban photocopy dang ky thanh 1ap co s¢ da duoc cap

- S6 luong ho so: 01 bo.

d) Thoi han giai quyét:

Trong thdi han 05 ngay lam viéc ké tir ngay nhan ho so day du va hop 18.

Truong hop khong du diéu kién dé cip ching nhan hodc tir chdi viéc dang
ky thay d6i noi dung gidy ching nhén, Phong Lao dong - Thuong binh va Xa hoi
phai tra 10i bang vin ban cho co sO vé 1y do khong du diéu kién cap ching nhén
hodc dang ky thay d6i gidy chirg nhan biét va néu rd 1y do hodc yéu cau stra doi,
bd sung ho so.

d) Poi twong thwe hién thii tuc hanh chinh: Ca nhan hoic to chic.

e) Co quan thuwe hién tha tuc hanh chinh: Phong Lao dong — Thuong
binh va Xa hoi.

g) Két qué thye hién thi tuc hanh chinh: Giy chimg nhan hogc ¢6 vin
ban tir choi, néu 6 1y do.

h) L¢ phi: Khong.



i) Tén miu don, miu to khai: Mau s 03b va Mau s 06.

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Co s0 trg giup xd hoi duoc dang ky thanh 1ap, dang ky thay d6i noi dung
hodc cap lai giay chung nhan dang ky thanh 1ap co s¢ tro gitup xa hoi ngoai cong
lap dam bao yéu cau sau day:

- Pbi véi truong hop dang ky thanh 1ap: Ca nhan, t6 chirc ¢6 nhu cau va
dam bao céac diéu kién vé co so vt chat.

- Péi voi truong hop dang ky thay d6i nodi dung hodc cap lai gidy phép
hoat dong khi c6 ddm bao yéu cau sau day:
+ Khi thay d6i ndi dung gidy ching nhan dang ky thanh 1ap ciia co so.
~ +Khi gidy phép hoat dong bi mat, bi hu hong thi co so phai dé nghi cap lai
giay phép.

1) Can cir phap ly ctia thi tuc hanh chinh:

- Nghi dinh sO 103/2017/ND-CP ngay 12 thang 9 nam 2017 cua Chinh phu
quy dinh vé thanh Iap, to chirc, hoat dong, giai thé va quan 1y cac co sé trg gilup
xa hoi

- Nghi dinh sO 140/2018/ND-CP ngay 08 thang 10 nam 2018 cua Chinh
phu quy dinh vé stra 61, b6 sung cac nghi dinh lién quan dén diéu kién dau tu
kinh doanh va thu tuc hanh chinh thudc pham vi quan 1y nha nudc cua B§ Lao
dong Thuong binh va Xa hai.

‘ - Nghi dinh sé 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phu
vé thuc hién co ché, Tiép nhan va Tra két qua, Tiép nhan va Tra két qua lién
thong trong gidi quyét tha tuc hanh chinh.

- Thong tu sb 01/2018/TT-VPCP ngay 2.?: thang 11 nam 2018 cua Vér}
phong Chinh phu hudéng dan thi hanh mét s6 quy dinh cua Nghi dinh so
61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co che

Tiép nhan va Tra két qua, Tiép nhan va Tra két qua lién thong trong giai quyét
thu tuc hanh chinh.

- Thong tu s6 01/2023/TT-VPCP ngay 05 thang 4 nam 2023 ctia Vin
phong Chinh phu quy dinh mot s6 ndi dung va bién phap thi hanh trong s6 hoa ho
so, két qua giai quyét thu tuc hanh chinh va thuc hién thu tuc hanh chinh trén moi
truong dién tur.

- Quyét dinh s6 1789/QD-LDTBXH ngay 13/12/2018 ctua Bo Truéng Bo
Lao dong — Thuong binh va Xa hoi vé viéc cong bd phuong an don gian hoa thu
tuc hanh chinh trong linh vuc bao trg xa hoi thudoc pham vi chlic ndng quan ly
nha nudc cua Bo Lao dong - Thuong binh va X3 hoi.



Mau s6 06

TEN BON VI, TO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM
QUAN LY (NEU CO)... Poc lip - Tw do - Hanh phiic
TEN TO CHUC PANG
KY THANH LAP CO SO
TGXH (NEU CO)...
..... ,hgay .... thang ..... nam 20...

TO KHAI PANG KY THANH LAP
(Tén co so tro gitp xa hdi dang ky thanh 1ap) ...
Kinh @i ..o

Can cir Nghi dinh 50..../2017/ND-CP ngay...thang... nim... ciia Chinh phu
quy dinh vé thanh 1ap, t6 chirc, hoat dong, giai thé va quan 1y cac co s trg gitp
xa hoi;

Sau khi xdy dung Phuong an thanh lap:
(Tén co s6 tro givip xd hdi dé nghi thanh IGp) ................cc.coeeeenn....

Chiing t6i gdm (Cac sang 1ap vién hodc dai dién theo phap luat cta to chic ding
ky thanh 13p)

Dang ky thanh 14p (tén co s& trg gitp xa hdi) hoat dong trén pham vi lién
tinh/cap tinh/cap huyén véi cac ndi dung nhu sau:

1. Tén co sd, dia chi tru sé, s6 dién thoai, so fax

2. Ho va tén, dja chi thuong tra, quéc tich, s6 thé cin cudc cong dan/ gidy
ching minh nhan dan/ho chiéu/sé dinh danh c4 nhan hodc chimg thuc ca nhan
hop phép khac cua cac sang 1ap vién hodc nguoi dai dién theo phap lut cta to
chue dang ky thanh l1ap

...............................................................................................
................................................................................................

................................................................................................

5. Chtic ndng



................................................................................................

Chung t6i cam két thyc hién dung cac quy dinh cta phap lut./.

~ DAIDIEN TO CHUC/
CA NHAN PANG KY THANH LAP
(Ky, ghi rd ho tén)



Mau sb 03b

TEN CO QUAN, DPON VI CONG HOA XA HQI CHU NGHIA VIET NAM
QUAN LY (NEU CO)... Péc lap - Tw do - Hanh phiic
TEN CO SO TGXH

..... ,hgay .... thang ..... nam 20...

QUY CHE HOAT PONG CUA CO SO TRQ GIUP XA HOI
(Tén co so tro giap xa hoi dang ky thanh 1ap)

3. Ho va tén, dia chi thuong trq, quoc tich, s6 thé cin cudc cong dan (hoic
gidy chimg minh nhan dan hoic ho chiéu hoic ching thyc ca nhén hop phap
khac) cta cac sang lap vién; phan von gop va gia tri vén gop ctia mdi thanh vién
sang lap:

8. Thé thirc thong qua quyét dinh cta co sd; nguyén tic giai quyét tranh
chap noi bo:

9. Cian ctr va phuwong phéap xac dinh thu lao, tién luong va thuéng cho can
b va nhan vién tai co so:

10. Nhitng trudng hop thanh vién co quyén yéu cau co s& mua lai phan
von gop:



NGUOI PAI DIEN THEO PHAP LUAT
CUA CO SO TRQ GIUP XA HOI
(Ky, ghi rd ho tén)



