Thii tuc Cap ban sao vin bang, ching chi tir s6 goc
1. Trinh ty thuc hién:

a) Nguoi dé nghi cip ban sao van bang, chang chi nop truc tiép hoic gui qua
duong buu dién 01 (mot) bo hd so cho co quan c6 tham quyén cap ban sao vin bang,
chung chi tir s6 goc.

b) Ngay trong ngay tiép nhan yéu cau Cap ban sao hoac trong ngay lam viéc tiép
theo, néu tiép nhan yéu Cau sau 03 (ba) gio chiéu, co quan c6 tham quyen cap ban sao
van bang chung chi tor ) goC phai cap ban sao cho nguoi c6 yéu cau. Trong trudng
hop yéu cau cap ban sa0 tur s6 gbc dugc gui qua buu di¢n thi thoi han dugc xac dinh
tir thoi diém co quan tiép nhan yéu cau cip ban sao nhan du hd so hop 1¢ theo dau buu
dién dén.

¢) Dbi voi truong hop cling mot lic yéu cau cap ban sao tir nhiéu sé gbc, yéu
cau sé luong nhiéu ban sao, ndi dung vin bang, chiing chi phic tap kho kiém tra, doi
chiéu ma co quan tiép nhan yéu cau cap ban sao khong thé dap tmg duoc thoi han quy
dinh tai diém b khoan nay thi thoi han cap ban sao dugc kéo dai thém khong qua 02
(hai) ngay lam viéc hoic dai hon theo thoa thuan bang van ban véi nguoi yéu cau cap
ban sao.

d) Co quan c6 tham quyen cap ban sao van bang, ching chi can cir 6 goc cap
van bang, chang chi dé cap ban sao cho nguoi yéu cau; ndi dung ban sao phai ghi theo
dang ndi dung da ghi trong ) goc Truong hop khong con luu trit dugc ) goC hoac
trong s6 goc khong co thdng tin ve noi dung yéu Cau Cap ban sao hoic khdng cap ban
sao cho ngudi yéu cau thi co quan tiép nhan yéu cau cap ban sao cd trach nhiém tra i
bang van ban cho ngudi yéu cau va néu rd ly do hgay trong ngay tlep nhan yéu cau
cap ban sao hoic trong ngay lam viéc tiép theo, néu tiép nhan yéu cau sau 03 (ba) gid
chiéu.

2. Cach thuc thuc hién: Tiép nhan hd so truc tiép, truc tuyén hoic qua dich vu
buu chinh, thoi gian giai quyét trong ngay ké tir ldc tiép nhan ho so dung, du hop 18
theo quy dinh.

3. Thanh phan hd so:

- Gidy chtng minh nhan dan hodc ho chiéu con gié tri str dung (ban sao c6 ching
thuc hodc ban chinh)

- Trudng hop ngudi yéu cau cip ban sao vin bang, chting chi tir s6 goc 1a ngudi
dai dién theo phap ludt, nguoi dai dién theo uy quyén cua nguoi duge cap ban chinh
van bang, chung chi hodc la Cha, me, con; vg, chong; anh, chi, em rudt; nguoi thira ké
khac cua nguoi dugce cap ban chinh van bang, chimg chi trong trudng hop nguoi do da
chét thi con phai xuét trinh gidy t& ching minh quan hé véi ngudi duoc cap ban chinh
vin bang, ching chi.

- Trudong hop ngudi yéu cau cdp ban sao van bang, chimg chi tur s6 gdc giri yéu
cau qua buu dién thi phai giri kém theo ban sao c6 chimg thuc gidy td theo quy dinh
va 01 (mot) phong bi dan tem ghi 1o ho tén, dia chi nguo1 nhan cho co quan, co sé giao
duc cip ban sao.



. -bon dé nghi cap ban sao van bang, chimg chi, trong d6 cung cip cac thong tin

v€ van bang, ching chi da duoc cap

4. S6 lwong ho so: 01 (mdt) bd hd so

5. P6i twong thue hién: Cong dan Viét Nam, Can bo, cong chirc, vién chirc

6. Co quan thue hién: Co s& gidao duc pho thong, Co sd gido duc, Phong Gido
duc va bao tao

7. Co quan c6 thAm quyén: Phong Gigo duc va Pao tao

8. Yéu céu, diéu kién thwe hién: Khong

9. Két qua thwe hién: Ban sao vin bang, ching chi tir s6 gbc

10. Co so phap ly:

- Théng tu s6 21/2019/TT- BGDDT ngay 29 thang 11 nam 2019 cua By Gido
duc va Pao tao ban hanh Quy ché quan ly bang tot nghiép trung hoc co so, bang tot
nghiép trung hoc pho thong, bang tot nghiép trung cip su pham, bang t6t nghiép cao

dang su pham, vin bang gido duc dai hoc va ching chi ctia hé thdng gido duc qudc
dan.

- Quyét dinh s6 4932/Qb- GDDT ngay 25 thang 12 ndam 2019 vé viéc cong bd
thi tuc hanh chinh duoc stra doi, bd sung linh vuc Hé thong vin bang, ching chi thudc
pham vi chirc nang quén 1y cia B§ Gido duc va bao tao.

- Thong tu s6 226/2016/TT- TC ngay 11 thang 11 ndm 2016 cua B¢ Tai chinh
quy dinh murc thu, ché dd thu, ndp, quan ly va sir dung phi ching thyc.



